Second Baptist Church
Phone: 202-842-0233






         


     Request for
Fax: 
202-842-4573



 
    

         Use of Kitchen Facilities
Email: sbcnwdc@verizon.net


Church auxiliaries that wish to use the church kitchen should schedule the date and time with Trustee Geraldine Sumpter.
Event: _____________________________
Name of Group:  ​​​​​​​​​​​​​​​_____________________________

Contact Person:  ______________________________     Your Phone:  ______________ 

Date Needed:  __________________

Is this on-going? ______  If so how often ____________________

Appx. Time Needed:  _____  ⁯ AM  ⁯  PM             


Cleanup will end at:  _____  ⁯ AM  ⁯  PM

How many will you be serving? _______________

	Guidelines for Kitchen Usage:

	

	When using the kitchen at SBC, you are expected to give the same care and consideration you would give your own.  The kitchen should be cleaned up after each use!


	Please abide by the following rules:

1. Return all equipment and materials used to the location where you found it – in clean condition!

2. Coffee Pots – Wash, dry and reassemble with the spout open.

3. Wash and put away all flatware, cooking utensils, dishes, serving pieces, and pot and pans.  There should not be any dishes in the dish rack or pans on the stove.
4. Leftover food should be taken home, not left in the kitchen. 

5. If anything is spilled in the refrigerator, it should be wiped up.

6. If anything is wasted on the floor, it should be swept and mopped up.

7. Label your personal dishes and serving utensils with your name (and phone number).

8. Wipe off countertops and any other surfaces you have used with antibacterial soap. 

9. The stove and oven must be wiped off if you use it.  If you have any spills in the oven, please clean.

10. The wood block table must be washed off and nothing left on it.

11. Please turn off the lights when you leave!

12. Put all dish towels in the laundry basket supplied in the kitchen!

13. If you need the stove-top lit, contact Trustee Geraldine Sumpter who will have someone available to light it.


 List materials you will be using:   

I accept responsibility for the use of the kitchen facilities and agree to abide by the Guidelines for Kitchen Usage.
_____________________________

Responsible Party’s Signature
_____________________________

Date

_____________________________

Approved

_____________________________

Date

